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Standards of Professional Behaviour in Research

All researchers within the University of Glasgow (including all students of the
University) have a duty to society, to their profession, to the University and to
those funding their research, to conduct their research in the most
conscientious and responsible manner possible. The Nolan Committee on
Standards in Public Life identified seven principles which have relevance to
best practice in the conduct of research: selflessness, integrity, objectivity,
accountability, openness, honesty and leadership. Together, these principles
provide a foundation for the personal integrity that should be reflected in the
professional conduct of research by every individual who contributes to
research at the University. University staff members in leadership or
supervisory positions have an obligation to foster personal integrity in the
conduct of any individual carrying out research for the University under their
direction. They are also responsible for the ethical basis of the research and
its funding, and for the safety of all involved in the research process. In
addition, where available, the University expects researchers to observe the
standards of practice set out in guidelines published by funders, scientific
societies and other relevant professional bodies. The receipt of funding from
these agencies requires the University to confirm compliance with their terms
and conditions; it is therefore essential that all researchers are aware of their
responsibility to observe these standards during their work.

Research misconduct is least likely to arise in an environment where good
open research practice (e.g. documentation of results, peer review of
research, regular discussion and seminars) is encouraged and where there is
adequate supervision at all relevant levels. It is a responsibility of
Departmental or Divisional Heads to convey clearly the standards, protocols
and ethics for research in their departments and relevant areas, and to ensure
that adherence to those standards is a matter of course.

All individuals carrying out research for the University should be made familiar
with, and be expected to comply with, the University’s Code of Good Practice
in Research'. The Departmental or Divisional Heads should also bring to the
attention of any individual carrying out research for the relevant Department or
Division any specific standards and ethics which may be applicable in that
Department or Division.

The Code of Practice can be found at: http://www.gla.ac.uk/R-E/pub/reports/index.html
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2.1

2.2

2.3

3.1

3.2

Definition of Misconduct in Research

All individuals carrying out research for the University of Glasgow are
expected to observe high standards of professional behaviour both in the
practice of research and in the publication of research. Any practice or
conduct by such an individual that deviates from the professional academic
standards applicable to the relevant Department or Division for proposing,
conducting and publishing research constitutes research misconduct.
Violation of University policy is likely to render any member of staff liable to
the University’s disciplinary procedures.

Research misconduct includes, but is not limited to:

2.2.1 falsification or fabrication of data, including intentionally misleading or
deliberately false reporting of research information?:

2.2.2 unacknowledged appropriation of the work of others, including
plagiarism®, the abuse of confidentiality with respect to unpublished
materials, or misappropriation of results, physical materials or other
resources;

2.2.3 conduct which seriously deviates from accepted ethical standards in
research or from established protocols if this failure results in an
unreasonable risk or harm to; humans, other vertebrates, cephalopods
or the environment.

2.2.4 falsification of credentials.

The setting of standards of Professional Behaviour in Research is not
intended to compromise the freedom of Academic Staff to question and test
received wisdom and to put forward new ideas and controversial or unpopular
opinions.

Scope

This policy applies to all individuals carrying out research for the University
including, without limitation, all University employees, irrespective of whether
their current place of work is within or outside University premises and all
visiting researchers of the University irrespective of whether they are
employed by the University, including persons with honorary positions,
conducting research within, or on behalf of, the University. After investigation
into alleged misconduct by any individual who is not an employee of the
University, the Principal will determine the nature of any further action to be
taken in relation to the misconduct.

Any disciplinary proceedings against a matriculated research student in
respect of alleged research misconduct would be dealt with in accordance
with the provisions of the Code of Discipline as contained in the University
Calendar. However, the application of this research misconduct procedure in

2 including the invention of data, and the omission from analysis and publication of inconvenient data.
3 plagiarism is the copying of ideas, data or text without permission or acknowledgement
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terms of the University's Disciplinary Procedures for Academic and Academic
Related Staff will take precedence over the student Code of Discipline where
an individual is both a student and an employee of the University.

3.3 It is intended that any action carried out in terms of this procedure will be
sufficient to comply with the preliminary and investigation stages required by

the University's Disciplinary Procedures for Academic and Academic Related
Staff.

4 Procedures

The University is committed to ensuring that all allegations of research

misconduct are investigated thoroughly, fairly and expeditiously, and with care
and sensitivity.

4.1 Initial Allegation of Research Misconduct

Any member of the University who believes that an act of research misconduct
has occurred or is occurring should, in the first instance, attempt to address
the issue informally with either the individual concerned or the appropriate
Head of Department or Division. In the event that the complainant is not
satisfied with the outcome of any such informal approach or if such an
approach is believed to be inappropriate, a formal complaint should be made
in the first instance to the Head of the relevant Department or Division, who will
notify the Vice-Principal (Research & Enterprise) and the relevant Human
Resources Manager of the complaint as soon as possible. If for any reason
the complainant believes that it is inappropriate for the complaint to be made to
the relevant Head of Department or Division, a formal complaint should be
made directly to the Vice-Principal (Research & Enterprise). Where such a
complaint is reported directly to the Vice-Principal (Research & Enterprise) the
relevant Head of Department or Division and the relevant Human Resources
Manager will usually be informed about the receipt of the complaint. However,
all possible steps will be taken to protect the anonymity of any individual
reporting suspected misconduct until such time as it is decided that a formal
investigation is warranted.

Any person or organisation external to the University wishing to report
suspected research misconduct should contact the Vice-Principal (Research
& Enterprise).

Every such complaint will be considered seriously although in the event that
such complaint is found to be without basis and made with malicious intent,

the University may consider disciplinary proceedings against the instigator of
the complaint.

4.2 Preliminary Action to determine whether a forma | investigation is
warranted

4.2.1 The Vice-Principal (Research & Enterprise) shall, assisted by the Head of the
relevant Department or Division where appropriate, identify any external
funding sources for the research which is the subject of the complaint, and
any external collaborators. Depending on the allegation, the University may
refuse to endorse any new applications for funding until the investigation
phase has been completed. The Vice-Principal (Research & Enterprise) shall
also ask the person making the allegation to submit in writing a detailed
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4.2.2

4.2.3

4.3

statement in support of the allegation indicating what informal steps, if any,
have already been taken with a view to resolving the issue. The Vice-Principal
(Research & Enterprise) may also, at his or her discretion, choose to evaluate
anonymous allegations, depending on the seriousness of the issues, the
credibility, and the feasibility of confirming the allegation with credible sources.
At this stage the individual concerned will be notified in writing by the Vice-
Principal (Research & Enterprise) of the allegation and informed that it is to
proceed under this procedure. At the same time, he or she should be given a
copy of this Code of Policy and Procedures for Investigating and Resolving
Allegations of Misconduct in Research.

The Vice-Principal (Research & Enterprise) shall, within a maximum of 2
working days of the allegation being reported to him, appoint an Investigation
Team consisting of 2 individuals who, in the opinion of the Vice-Principal
(Research & Enterprise) have no conflicts of interest in the case, are
unbiased, and have expertise to evaluate the appropriate research issues.
Where feasible the Investigation Team shall consist of one staff member from
the Faculty (or, in the absence of a related Faculty, the relevant administrative
centre) in which the research activity in question has been conducted and one
staff member from elsewhere within the University. The Investigation Team
should specifically limit its role to that of evaluating the facts only to determine
whether there is sufficient evidence of research misconduct to proceed with a
formal investigation. The Investigation Team should keep proper records of
their proceedings. The individual concerned shall be notified by the Vice-
Principal (Research & Enterprise) of the members of the Investigation Team.

The initial investigation will normally involve the Investigation Team examining
relevant research records and materials. The Investigation Team shall
complete its initial investigation and submit its report in writing to the Vice-
Principal (Research & Enterprise) within a maximum of 5 working days from
the date the Team is appointed. The report should state what evidence was
reviewed and conclude whether the investigation should end or continue to
further formal investigation.

Care must be taken to maintain the anonymity of the initiator where possible
at this stage.

The Vice-Principal (Research & Enterprise) will, within 2 working days of
receipt of the report, notify the individual concerned and his or her Head of
Department or Division in writing of the outcome of the initial investigation.
The Vice-Principal (Research) shall also inform the instigator of the complaint
whether a formal investigation is to proceed and that this information is to
remain confidential.

Formal Investigation

The purpose of the Formal Investigation is to examine and evaluate all
relevant facts to determine in respect of University employees, whether there
are sufficient grounds for proceeding with the complaint under the Disciplinary
Procedures for Academic Staff. Where the alleged misconduct is in respect of
research carried out for the University by an individual not employed by the
University, the purpose of the Formal Investigation is to allow the Principal to
determine whether any further action should be taken.
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43.1

4.3.2

4.3.3

The Vice-Principal (Research & Enterprise) shall, only where necessary in
terms of the funding conditions, notify any bodies which provide funding
related to the research of the individual concerned of the ongoing
investigation. The Vice-Principal (Research & Enterprise) should also notify
any other body related to the research concerned in the event that the
University is contractually obliged to notify that body about the ongoing
investigation. The Vice-Principal (Research & Enterprise) should also ensure
that individuals are not appointed as supervisor for research students during
an on-going investigation. At the initial stages of the investigation such
bodies should be informed that the allegations have not yet been fully
investigated and that the University does not expect any funding body to
suspend the grant or contract as adequate steps are taken to proceed with
the investigation.

In the case of alleged misconduct by any individual not employed by the
University, the relevant individual's employer should only be informed that an
investigation is taking place where the misconduct relates to the research that
the individual concerned is carrying out for the University and the individual is
carrying out that research by virtue of his or her employment with that other
employer. The University should also ensure that, by carrying out an
investigation into the alleged misconduct, it complies with any contractual
arrangements in place between the University and the employer of any
individual carrying out research for the University.

However, it is essential to keep circulation of details of the allegations and
investigation as limited as possible. Any such information must be disclosed
subject only to an undertaking of confidentiality from the recipient.

The relevant HR Manager shall consider in conjunction with the Vice-Principal
(Research & Enterprise) whether to add to or change the members of the
existing Investigation Team to form the formal Investigation Panel. This
decision will be made within a maximum of 2 working days after the receipt by
the Vice-Principal (Research & Enterprise) of the report of the Investigation
Team. The Vice-Principal (Research & Enterprise) must not serve on the
Investigation Panel. The Panel must keep written records of the proceedings
and will be provided with a clerk by the Secretary of Court if required. The
Panel shall inform the individual concerned in writing of the confirmed
membership of the Panel and of the scope of the intended investigation.

The Panel shall determine its own detailed procedure. Specifically, it will:

4.3.1 interview the individual concerned and any other parties it chooses,
including the initiator of the complaint and other members of the
research group;

4.3.2 widen the scope of its investigation if it considers that necessary,
subject to keeping the individual concerned informed, in writing, of the
increased scope of the investigation;

4.3.3 require the individual concerned - and if it judges it necessary, other
members of the University - to produce files, notebooks and other
records;

4.3.4 seek evidence from other parties.

University of Glasgow v 1.2 (26/09/07)



The individual concerned must be given a full opportunity to comment on all
the evidence gathered by the Investigation Panel before the report is finalised.
Where he or she is interviewed by the Panel he or she should be informed that
he or she may be accompanied by a member of staff or a representative of a
Trade Union.

4.3.4  The Investigation Panel shall submit a report in writing, within a maximum of
20 working days of the confirmation of the members of the Investigation
Panel, to the Principal and the Vice-Principal (Research & Enterprise). The
report shall generally describe the investigative process, indicating whether or
not it finds there are sufficient grounds for proceeding with the complaint
under the Disciplinary Procedures for Academic Staff. The Panel will make a
recommendation to the Principal about whether it has found that there are
such grounds. In addition, the Panel can make recommendations on the
future operation of these procedures.

4.4 Subsequent Action and relationship with Discipl inary Procedures for
Academic Staff

The investigation carried out in terms of this procedure will be sufficient to
meet the investigation required into misconduct under the Disciplinary
Procedures for Academic Staff. Thereafter, the Disciplinary Procedures for
Academic Staff should be followed to resolve the matter in relation to all
University employees.

4.4.1  The Principal, in conjunction with the Clerk of Senate, will determine the
nature of any further action to be taken regarding investigated misconduct in
relation to any research carried out for the University by any individual not
employed by the University. This may include advising the employer of the
individual concerned of the findings of the investigation. The Principal may
also consider the suspension or withdrawal of any honorary contract. Where
no action is to be taken in relation to individuals not employed by the
University, the Vice-Principal (Research & Enterprise) will take all appropriate
steps to inform all parties previously notified of the alleged misconduct, of this
outcome.

4.4.2  After the completion of the Disciplinary Procedures for Academic Staff, the
University may, in addition to or instead of any sanction to be imposed under
those procedures:

4.4.2.1 convey the outcome of the Disciplinary Proceedings to any
professional body (e.g. the General Medical Council), any relevant
grant-awarding bodies or any other public body with any interest, the
editors of any journals which have published articles by the person
against whom the allegation has been upheld or any other body
which, in the opinion of the University, is likely to be affected by the
research misconduct in question. All such disclosure must be limited
to misconduct upheld in relation to research relevant to such bodies or
published by such journals;

4.4.2.2 recommend to the Senate, where misconduct has been established
and the research concerned contributes to or contributed to a degree
or other academic award of the University, the revoking or withholding
of that award;
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4.4.2.3 refuse to endorse any future funding applications from the individual
and ensure the individual does not supervise postgraduate research.

If the allegation has not been upheld after completion of the Disciplinary
Procedures, the Vice-Principal (Research & Enterprise) will take all appropriate
steps to inform all parties previously notified of the alleged misconduct, of the
outcome of the Disciplinary Procedure. In the event that the University
becomes aware that the allegations which have been investigated have
become public, the University may consider taking reasonable steps to confirm
the outcome of the Disciplinary Proceedings to the parties concerned.

The time scales set out in this procedure are not binding upon the University
and can be extended where reasonably required. The individual under
investigation will be notified in writing of any such extension and the reason for
it. Where any of the University personnel named as having responsibilities
under this procedure are absent or unavailable, their responsibilities may be
delegated in their absence.

5 Maximum Time Scale of Investigation into Allegati  on of Research
Misconduct

WORKING STAGE OF INVESTIGATION

DAY

1 Allegation Reported to Head of Department/Division or the Vice-
Principal (Research & Enterprise).
Head of Department/Division and Vice-Principal informed

4 Appointment of Investigation Team

9 Report of Investigation Team to Vice-Principal (Research &
Enterprise)

11 Notification of whether Formal Investigation to proceed

13 Confirmation of Investigation Panel membership

33 Submission of Investigation Panel report to Principal
The matter should then be remitted to be considered under the
Disciplinary Procedures for Academic Staff.

6 Reporting to internal committees

6.1 The University’s Audit Committee is aware of these procedures and receives

an annual report on any issues which have arisen, including brief anonymised
details of any upheld cases
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